Wedding Checklist
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1) Three Months Before Your Wedding
· Collection of wedding cards from the Supplier  for printing

2) Two Months Before Your Wedding
· Confirmation of menu, arrange for food tasting

3) One Month Before Your Wedding
· Distribution of wedding cards
       4)   Two Weeks Before Your Wedding

· Review final details of the wedding banquet with Catering Sales Manager

    (e.g. Wedding Décor, Set-up, etc…)

· Confirm menu & special dietary (e.g. Vegetarian / Muslim)

· To provide estimated number of attendance & seating arrangement

5) Seven Days Before Your Wedding
a. Finalise attendance & seating plan

b. To confirm choice of music for the evening

c. To confirm order of service & evening program

6) 1 Day Before…..Relax & Have a Good Rest for the Big Occasion
7) Actual Day
a. Collection of the Carpark Labels & Guest Book

b. Briefing with Banquet Operation Manager & Audio Technician

